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Our Essential Question

How can I write a 
better cover letter with 

Repertoire Content Creator?



Repertoire Content Creator

Three key features:
1. Drag-and-drop Layout Editor
2. Multiple-choice Phrases
3. System Fields & Document Fields



The Layout Editor



The Layout Editor

•Type in Add Phrase box & hit enter
(or click Add Phrase + button)
•Add paragraph breaks (Add ¶ button)
•Drag and drop to rearrange



Phrases

•Up to 8 options per phrase
• Fully customizable
• Insert Fields



Fields

•System Fields
•Document Fields
•Automatically updated in all Phrase options



System Fields



Document Fields



“Find-and-Replace Anxiety”



Copy to Clipboard



Paste

Paste as unformatted text into:
• Email
• Text message
•Google Docs/Word
• Smore/newsletter



Re-Using Templates

• Edit Document Fields

• Select Phrase options
to fit situation

• Delete any phrases
you don’t need

• Copy & paste

• Proofread & send



Cover Letter Generator Template

•App version of Cover Letter Generator Spreadsheet
•Much easier to use
• Start from scratch OR
• Supplement your existing cover letter
•Quickly adjust letter for each new application



Creating New Templates

•Documents » Create New Document
•Add Title
• Insert Phrases
•Add Fields to Phrases
•Add Phrase options
•Add ¶ breaks, punctuation, and spacing in Phrases
•Drag and drop Phrases as needed



When To Use 

•Sensitive situations
•Long emails from parents or staff
•High-frequency writing
•Low-frequency, high-stakes writing
•Employment & HR matters—cover letter, 
recommendation letter, reprimand, etc.



Try It For Yourself 

PrincipalCenter.com/repertoire


