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Encouraging 
Teachers With 
Handwritten 
Notes



Essential Question

How can I encourage my teachers
at a difficult time of year 
with a handwritten note? 





One Mission

For a handwritten note to serve as an 
encouragement, it must be limited to a 

singular mission.



No Multipurpose Notes

Avoid: 

• Questions for reflection

• To-do reminders

• Suggestions for improvement

• Talking about yourself

• School mission/vision reinforcement



What Do I Say?

Some possibilities:
• Express appreciation

• Express admiration
• Convey personal regard
• Name a specific action they took
• Mention a specific person they interacted with



Suggested Phrases

• “I just wanted to let you know how much I appreciate you.”

• ”I really appreciate the way you [trait].”

• “Thank you for always [habit].”

• “It’s a privilege to work with someone who [trait].”

• “I saw the way you [action], and I want you to know how 
much of an impact you’re having.”



Should I Use ChatGPT?



Should I Use ChatGPT?

• In general, don’t use it as-is—it’ll sound like ChatGPT

• Use it to generate lists of ideas

• Use it to revise wording for tone, length, variety



When Should I Do This?

• Your December walkthroughs are the ideal time

• Strive to leave one note per teacher

• Write it in the classroom & leave it behind

• Optional: take a photo for your records



Template

PrincipalCenter.com/logo



Transcribe with Repertoire

• Take a photo

• New Note » ChatGPT » Transcribe

• Upload photo & copy text to note


